邮件题目：For our students' visa application from UIBE
收件人：leitung@aps.org.cn
Dear Frau Dittmann,

So glad to introduce myself for you. This is Betty Lee from GEEC( Global Exchange and Experience Center) at UIBE(University of International Business and Economics). I'm the coodinator of Outgoing Student Mobility Team.

These is a student XXX who will go to XXX  University at Germany in 201X spring (or fall) semester, the detailed information for the students is as following:

	Surname
	First name
	 Gender
	Email address

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　


The information of contact person is as following:

UIBE:

Betty Lee

Global Exchange and Experience Center

Rm 107, Qiuzhen Building

University of International Business and Economics

10 th, Chaoyang District,

Beijing 100029, China

Tel: 86-10-6449 2121

Fax:86-10-64493172
Email: outgoing_uibe@163.com

XXX university:

Name：
Address:
Tel.: 

Fax: 

Email: 

Hope you can assist them to apply the VISA. Really thanks for your kindly assistance.

Please feel free to contact me if you have any questions.

Best wishes,

Betty

